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1 Accessing DECLARE 
When you access DECLARE (https://webgate.ec.europa.eu/declare/), you will be re-directed to EU 
Login.   

1.1 EU Login 
You need an EU Login (formerly European Commission Authentication System – ECAS) account to 
enter/login to DECLARE. If you already have an EU Login account, that account can be used for the 
purpose of using DECLARE. If not, you need to create an (EU Login) account first. 

 

 

1.2 Registration in DECLARE  
Once logged into EU Login, you can access DECLARE (where you will also need to register) 
performing the following steps: 

 

https://webgate.ec.europa.eu/declare/
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1.2.1 Select NAGOYA policy domain to register 

 

 

1.2.2 Register in DECLARE 

 

Information submitted in EU Login will be automatically used by the system for the purpose of 
registration in DECLARE.  

Accept terms and conditions and register. Declare registration is one time action. 

 

 

1.2.3 Obtain access as a Member State Competent or Publishing Authority 
 

While Genetic Resource User organisations can self-register in Declare, the MS Competent Authority 
organisations must be registered by the EC Administrator. 
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In case you are a member of the MS Competent Authority organisation already registered in Declare, 
please contact the existing MS Competent Authority users to add you into the system with 
appropriate role(s). 

There are two available user roles for MS authorities: 
• Competent Authority (CA) 
• Publishing Authority (PA) 

 
In case you are a member of the MS Competent Authority organisation that does not yet exist in 
Declare system, send an email to ENV-DECLARE-NAGOYA@ec.europa.eu with the details on the 
authority. Also, please provide the email address of the initial MS CA/PA user. That email address 
must match the one that is associated with the user’s EU login account she/he will use to access 
DECLARE. 

 
 
Please note that publishing authority should be the same as the one listed on the ABS Clearing 
House (see also section 8).  

2 Adding members to CAs/PAs in DECLARE 
 
All entities (be it genetic resource users or competent authorities) are seen by DECLARE as “an 
organisation”. 

Every CA user can add members in DECLARE, depending on the needs.  

 

Select the role and enter the email address of the new CA member. 

mailto:ENV-DECLARE-NAGOYA@ec.europa.eu


 

 Page 5 of 17 
 

 

The email address must match the one that is associated with the new CA user’s EU login account 
she/he will use to access DECLARE. 

3 Managing genetic resources users’ registrations and activating 
their organisations 

 
Users of genetic resources will self-register and create “Genetic Resource User” organisations (GRU).  

All members of the CA organisation in a country where the user is established will receive an email 
notification to check and approve users’ registrations. Only after confirmation by CAs, GRU users 
will get access to DECLARE and can start using it and submit the declarations. The reason for this 
confirmation process is to ensure the validity of the registrations.  

To activate GRU organisation, follow the steps indicated below: 

1. Log in to DECLARE NAGOYA. 
2. Go to menu Organisations  Organisation list. 

 

3. Select and click on the pending GRU organisation to view it. 
4. Activate the organisation: the user will receive an email notification. 
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Note: a CA user can also add or remove members from the GRU organisations. 

4 Handling declarations  
When a declaration is submitted by a genetic resource user (GRU), the system notifies the CA by 
email. 

You can then review the declaration:  

1. Log in to DECLARE NAGOYA 
2. Go to “List of declarations” 

 

3. Click the View button to access and check the content of the declaration: 

 

• Available actions are in the right-side panel 



 

 Page 7 of 17 
 

• Left side menu for easier navigation between part A and part B of the form 
• Part A: information that is to be transferred to ABSCH (including permit references) 
• Part B: information not to be transmitted to the ABSCH 

 

4.1 Adding comments to the declaration 
The CA can add comments to the declaration, for example when requesting additional information 
but also when asking for modification of the declaration.  

 

Please note that you can manage the visibility of comments in DECLARE. When you use this function 
in communication with genetic resources users, you should use the option “visible to all submission 
viewers”.  
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If you wish to keep the communication internal (accessible only to competent authorities), you need 
to choose the option “visible only to my organisation members” (see also 8.2 below).  

4.2 Requesting modification from a user  
The CA can request modification from a user. It is advised that the CA when requesting modification 
also adds a comment to explain what the user is expected to do. A notification email is sent to the 
user about the request for modification. Note that the comment itself is not included in the email, 
but it is available in DECLARE. 

 

 

4.3 Requesting publication on the ABSCH 
When the declaration is considered complete, the CA can request publication on the ABSCH by the 
publishing authority (see section 8 for more details on publication).  



 

 Page 9 of 17 
 

 

 

4.4 Recalling/Cancelling request for publication on the ABSCH  
The CA user can recall the request for publication of the declaration on the ABSCH. 

 

4.5 Restricting publication on the ABSCH 
CA user can restrict the publication of the declaration on the ABSCH. The system automatically 
restricts publication of declarations which are out of geographical or temporal scope. CA may 
however restrict transfer of the declaration to ABSCH when it decides that material scope is not 
covered by the EU ABS Regulation (i.e. the declaration is made for use of human genetic resources).  
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Please note that DECLARE allows the CA to revert the restriction.  

 

5 Translations & language regime 

5.1 Selecting the publication language and providing translations 
The genetic resource users can submit a declaration to the competent authority in its national 
language, which may be different from the three ABS Clear House accepted languages (English, 
French and Spanish). 

However, the users are encouraged to also provide translations into one of the three languages for 
the fields which are transferred to the ABSCH.  
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If the form is already filled in in one of the three ABS-CH languages, the field "Translations …" should 
be left empty. 

 

5.2 Handling translation fields  
The information provided to the ABS Clearing House in the checkpoint communiqué needs to be in 
one of the six official UN languages. Three of them are also EU official languages (EN, FR and ES).  

If the form is filled in in a language other than English, French or Spanish, the CA needs to check if 
the translation into the selected publication language is indeed provided. In case it is not, CA might 
need to request modifications and ask the genetic resource user to provide the translations. 

When publishing to ABSCH, system will transfer only the text in the “Translation …” field, if it is 
filled in. If the field “Translation …” is empty, system will transfer the text from the “Subject 
matter …” field. 

6 Handling of confidential information  
There are various options possible regarding the publishing of the declarations: 

• Due diligence declaration does not contain confidential information; DDD can be published 
entirely 

• DDD contains some confidential information, but they are not crucial for publishing of CPC; 
DDD can be published (with non-confidential information, and with indication “confidential” 
in case information is confidential)  

• DDD contains confidential information which are crucial for publishing of CPC; DDD cannot 
be published on the ABSCH; this concerns for example situation where place of access is 
marked as confidential. 
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In addition it is possible that DDD was submitted although it should have not been, either due to 
temporal or geographical scope (date of access is prior to entry into force of the Nagoya Protocol 
and the EU ABS Regulation; or the provider country is not a Party to the Nagoya Protocol) - 
publication of such due diligence declarations is blocked by the system.  

 

 

7 Handling of personal information  
In occasional cases when PIC was granted to individuals (and not to user organisations), CA dealing 
with such declaration needs to, prior to submitting such declaration to the ABSCH, alert the person 
concerned that his/her personal data are handled by DECLARE and will be transferred to the ABSCH.  

8 Information for PAs 
It is the publishing authority user (PA) in each MS that publishes the declaration on the ABSCH. 
Publishing authorities need to register as such on the ABSCH. 

8.1 Logging in as publishing authority (PA) 
In some Member States, the same person might be designated as competent authority for the 
implementation of the EU ABS Regulation and as publishing authority under the ABSCH. In such a 
case, CA still needs to request publishing of due diligence by PA. Then the person needs to log in as 
PA and publish the DDD on the ABSCH.  

 

User with multiple roles (CA and PA, for example) can change the role by clicking on the profile icon 
and “Change role” option. 
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8.2 Communication between PA and CA 
 

Note that the exchange of comments between CA and PA using the Add comment option might be 
visible to all users that have access to a given declaration depending on the settings for visibility of 
comments.  

You can set the visibility of a comment in DECLARE. When you use Add comment option for the 
purpose of communication between CA and PA, and you don’t want the user of genetic resources to 
see this exchange, please select the option “visible only to my organisation members”.  

 

Note also that the PA does not have the possibility to modify a declaration or to request 
modifications from a user. The CA should thus ensure that the DDD transferred for publication is 
complete. 

8.3 Publishing DDD on the ABSCH   
 
ABS Clearing House – although linked with DECLARE – is a separate IT system and there are certain 
conditions that need to be fulfilled before a due diligence declaration can be published.  
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Most importantly, country measures (such as checkpoint communiqué) can only be published on the 
ABS Clearing House by PA registered and designated as such on ABSCH. In order thus to publish a 
checkpoint communiqué on the ABSCH, PA for the ABSCH needs to be designated.   

Note that some due diligence declarations cannot be published to the ABSCH - if the “Place of 
access” is a country which is not a Party to the Protocol, or some crucial information for creating a 
“checkpoint communiqué” is marked as confidential (for example, genetic resource user or place of 
access). Such declarations will stay in the status “Submitted (Not publishable)”. 

The publishing of the due diligence declaration takes place via DECLARE and hence the PA needs to 
be logged in to DECLARE; the system will further ask PA about his/her ABSCH credentials once 
DECLARE connects with ABSCH.  

 

Note that on the “Publish Due Diligence Declaration” form, PA user must enter ABSCH username 
and password, not the one used to access Declare. 

Once the declaration is published on ABSCH, there is no more action required by CAs or PAs 
regarding publication of the declaration.  

On the declaration details, you will see a link to the checkpoint communiqué published on the 
ABSCH site.  
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9 Reports 
The available reports include all the due diligence declarations of the user’s Member State.  
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Reports also include the due diligence declarations of another Member State if they are of interest 
to the user’s Member State authority. This refers to situations where the utilisation takes place on 
the territory of the Member States concerned or a product is put on its market (and a due diligence 
declaration is submitted in different jurisdiction). The relevant information from such diligence 
declarations (provided the information is not confidential) can be accessed using the reporting 
function.  

To generate reports in the system, follow the steps below: 

1. Click on Reports. 

 

 
2. On the Reports page, select the type of DDD you want to generate a report for (i.e. at the 

research stage or at the stage of final development of a product) and click the XLS button. 

 

3. Enter the date range in the filter fields and click “Submit” 
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4. The excel report is generated that you can save on your computer. 
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